



WILTSHIRE ASSOCIATION OF LOCAL COUNCILS

CHUTE FOREST PARISH COUNCIL

 STANDING ORDERS
(LGA Sch 12 para 42)
Adopted at Parish Council Meeting Held on Thursday 4th January 2007 
MEETINGS
(LGA 1972 Sch 12 paras 7 & 14)
   1.   The Statutory Annual Meeting shall be held:

(a) In an election year on or within 14 days following the day on which the councillors elected take office.

 (b) In a year which is not an election year on such day in May as the Council may direct.

    2.   In addition to the Statutory Annual Meeting at least three other statutory meetings shall be held in each year on such dates and times and at such place as the Council may direct.  Normally the meetings will be held on the third Thursday of every other month. 
CHAIRMAN OF MEETING
(LGA 1972 Sch 12 para 11(1), (2) & (3)
    3.   The person presiding at a meeting may exercise all the powers and duties of the Chairman in relation to the conduct of the Meeting.

QUORUM
(LGA 1972 Sch 12 para 12)
    4.   Three members or one-third of the total membership, whichever is the greater, shall constitute a quorum. If during a meeting the number of councillors falls below the quorum, the business not transacted at the meeting shall be transacted at the next meeting or on such other day as the Chairman may fix.
VOTING
(LGA 1972 Sch 12 para 13
    5.   If a member so requires, the Clerk shall record the names of the members who voted on any question so as to show whether they voted for or against it.  Such a request may be made before or after the vote but in any event before moving on to the next business.

    6.   (1) Subject to (2) and (3) below the Chairman may give an original vote on any matter put to the vote, and in the case of an equality of votes may give a casting vote whether or not he gave an original vote.

          (2)   If the person presiding at the annual meeting would have ceased to be a member of the council but for the statutory provisions which preserve the membership of the Chairman and Vice-Chairman until the end of their term of office he may not give an original vote in an election for Chairman.

          (3)   The person presiding must give a casting vote whenever there is an equality of votes in an election for Chairman.
PROPER OFFICER

7.
Where a statute, regulation or order confers functions or duties on the Proper Officer this shall be the Clerk.

ORDER OF BUSINESS
(In an election year, councillors are to execute Declarations of Acceptance of Office in each others presence, or in the presence of a proper officer previously authorised by the Council to take such declaration, before the annual meeting commences.)

8.     At each Annual Meeting the first business shall be

(a) To elect a Chairman (LGA Sect 15(2))
(b) To receive the Chairman’s declaration of acceptance of office or, if not then received, to decide when it shall be received.

(c) In the ordinary year of election of the Council to fill any vacancies left unfilled at the election by reason of insufficient nominations.

(d) To decide when any declarations of acceptance of office and written undertakings to comply with the Code of Conduct adopted by the Council  which have not been received as provided by law shall be received.
(e) To consider the payment of any subscriptions falling to be paid annually and shall thereafter follow the order set out in Standing Order 9. 
(f) To appoint representatives to outside bodies and agencies.

9.   At every meeting other than the Annual Meeting the first business shall be to appoint a Chairman if the Chairman and Vice-Chairman be absent and to receive such declarations of acceptance of office (if any) as are required by law to be made, or if not then received to decide when they shall be received.

10.  After the first business has been completed, the order of business unless the Council otherwise decides on the rounds of urgency shall be as follows:

 (a)    After consideration to approve the signature of the Minutes by the                                                            


        person presiding as a correct record.

(b) To deal with business expressly required by statute to be done.

(c) To receive such communications as the presiding Chairman may wish to lay before the Council.

(d) To answer questions.

(e) To dispose of any buiness, if any, remaining from the previous meeting

(f) To authorise the signing of orders for payment.

(g) To consider motions or recommendations in the order in which they have been notified. 

(h) Other business as specified in the summons.

11.
A motion to vary the order of business on the grounds of urgency may: 
(a)
Be proposed by the Chairman or by any member and if proposed by the Chairman may be put to the vote without being seconded and

(b)
Shall be put to the vote without discussion.

12.
Except as provided by these Standing Orders, no resolution may be moved unless the mover has given notice in writing of its terms and has delivered the notice to the Clerk at least ten clear working days before the next meeting of the Council.
13.
Resolutions dealing with the following matters may be moved without notice:


(a)
To appoint a Chairman of the meeting.


(b)
To correct the Minutes.


(c)
To approve the Minutes.


(d)
To alter the order of business.


(e)
To proceed to the next business.


(f)
To close or adjourn the debate.

(g)
To refer a matter to a committee.


(h)
To appoint a committee or any members thereof.


(i)
To adopt a report.


(j)
To authorise a sealing.


(k)
To amend a motion.


(l)
To give leave to withdraw a motion or amendment.


(m)
To exclude the press or public.

(n)
To silence or eject from the meeting a member for misconduct.

(o)
To invite a member having an interest in the subject matter under debate to remain.

(p)
To give the consent of the council where such consent is required by these Standing Orders.

(q)
To suspend these Standing Orders.

14.
A member may ask the Chairman any question concerning the business of the Council.

15.
No discussion shall take place upon the Minutes except upon their accuracy.  Corrections to the minutes shall be by resolution and must be initialled by the Chairman.

16.
The procedure for dealing with Resolutions or Amendments shall be as follows:

(a)
A resolution or amendment shall not be discussed unless it has been proposed and unless the proper notice has already been given it shall, if required by the chairman, be reduced to writing and handed to him before it is further discussed or put to the meeting. 

(b)
A member shall direct his speech to the question under discussion or to a personal explanation or to a question of order.

(c)
An amendment shall be either:


(1)
To leave out words.


(2)
To leave out words and insert or add others.


(3)
To insert or add words.

(d)
An amendment shall not have the effect of negating the motion before the Council.

(e)
If an amendment be carried, the resolution as amended shall take the place of the original resolution and shall become the resolution upon which any further amendment may be moved.

(f)
A further amendment shall not be moved until the council has disposed of every previously moved.
(g)
The mover of a resolution or an amendment shall have a right of reply.

(h)
A motion or amendment may be withdrawn by the proposed with the unanimous consent of the council, which shall be signified without discussion, and no member may speak upon it after permission has been asked for its withdrawal unless such permission has been refused.

(i)
When a resolution is under debate no other resolution shall be moved except the following:


(1)
To amend the resolution.


(2)
To proceed to the next business.


(3)
To adjourn the debate.


(4)
That the question be now put.


(5)
That a member named be not further heard.


(6)
That a member named to leave the room.


(7)
That the resolution be referred to a committee.


(8)
To exclude the public or press.


(9)
To adjourn the meeting.

(k)
A member may with the consent of his seconder move amendments to his own resolution.
(l)
A decision of the Council shall not be reversed within six months save by a special resolution the written notice whereof bears the names of at least two Council members.

(m)
When a special resolution has been disposed of, no similar resolution may be moved within a further six months.
(n)
If at a meeting there arises any question relating to the appointment, conduct, promotion, dismissal, salary or conditions of service, of any person employed by the council, it shall not be considered until the Council or committee (as the case may be) has decided whether or not the public shall be excluded. See also Standing Order No 30.

CONDUCT

  17.    All members must behave in a manner required by the Code of Conduct, which was adopted by the Council on TBC a copy of which is annexed to these Standing Orders.

   18.
The ruling of the chairman on a pint of order or on the admissibility of a personal explanation shall not be discussed.


19.
Members shall address the Chairman.


20.
If two members rise, the Chairman shall call upon one of them to speak and the others shall resume their seats.


21.
Whenever the chairman rises during a debate all other members shall be seated and silent.

VOTING IN COMMITTEES
(LGA 1972 Sch 12 paras 39(2) & 44(1)
  22.
Chairmen shall in the case of an equality of votes have a second or casting vote.

INTERESTS
(LGA 2000 Pt 111 & The Parish Councils (Model Code of Conduct) Order 2001)
  23.
If a member has a personal interest as defined by the Code of Conduct  adopted by the Council on TBC then he shall declare such interest as soon as it becomes apparent, disclosing the nature and extent of that interest as required.


  24.
If a member who has declared a personal interest then considers the interest to be prejudicial, he must withdraw from the meeting during consideration of the item to which the interest relates.

25.
The Clerk shall record in a book or loose leaf folder to be kept for the purpose, particulars of any notice given by any member or any other officer of the Council of a pecuniary interest in a contract, and the book shall be open during reasonable hours of the day for the inspection of any member.




INSPECTION OF DOCUMENTS
(LGA 1972 Sect 228)
26.
All minutes kept by the Council shall be open for inspection of any member of the Council.
27.
The Minutes of the Council shall be open to inspection by any local government elector of the parish without charge. 

FINANCIAL REGULATIONS
(LGA 1972 Sect 151)
28. All finical business conducted by the Council shall be regulated by the Financial Regulations once adopted by the Council on TBC and annexed to these standing Orders.
29. The responsible Financial Officer shall be the Clerk who will report directly to the Chairman.

ADMISSION OF THE PUBLIC AND PRESS TO MEETINGS
(Public Bodies (admissions to Meetings Act 1960 Sect 1 and LGA 1972 Sect 100)
 30.   The public shall be admitted to all meetings of the Council and its committees and sub-committees, which may, however, temporarily exclude the public by means of the following resolution:


“That in view of the [special] [confidential] nature of the business about to be transacted, it is advisable in the public interest that the public be temporarily excluded and they are instructed to withdraw”.

(Notes:  The special reasons should be stated.  If a person’s advice or assistance is needed they may be invited (by name) to remain after the exclusion resolution is passed).

  31.   The Clerk shall afford to the press reasonable facilities for taking their report of any proceedings at which they are entitled to be present.

CODE OF CONDUCT ON COMPLAINTS
(LGA 2000 Pt 111 & The Parish Councils (Model Code of Conduct) Order 2001)
  32.   The Council shall deal with complaints of maladministration allegedly committed by the Council or by any officer or member in such manner as adopted by the Council on TBC and annexed to these Standing Orders, except for those complaints, which should be properly directed to the Standards Board for consideration.

MISCELLANEOUS
32.
Items for inclusion on an agenda are to be with the Clerk at least 7 clear days before the date of a meeting.

34.
No member of the Council shall in the name of or on behalf of the Council

(a)
Inspect any lands or premises which the Council has aright or duty to inspect; unless authorised to do so by the council.


(b)
Issue orders; unless authorised to do so by the council.

35.
No member of the council shall disclose to any person not a member of the Council any business declared to be confidential by the Council. 

36.
A notice of meeting shall be sent together with an invitation to attend to the County and District Councillors for the Parish.

37.
Unless the Council otherwise orders, a copy of each letter ordered to be sent to the County or District council shall be transmitted to the County or District Councillor as the case may be.
38.
The Council delegates to the Clerk the power to act on behalf of the Council in an emergency or in order to protect a member from acting unlawfully. 
39.
Emails are to be retained for 6 calender months and then deleted.

Date:
  January 2007  




Date:
  January 2007

Signed:






Signed:

 Mr Rowan Cherrington




Mr Philip Gill



  Chairman






Clerk
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